Chase and Kings Forest Community Project
Employment Application Form

Please complete this application form in black ink or type. The closing date is 12 noon Monday 27th February 2012. 

Position applied for:




Ref no. ______ (internal use only).

Full Name:




Address:

Postcode:  




Telephone: 
Daytime:

        

Evening:                            
Mobile:



E-mail:   





Education/ Training:

Please provide details of your educational or professional qualifications and any training undertaken to date.  
	Date

From - To
	School/College/

Training Body
	Subject and/or Qualification

	
	
	


Please advise of your membership of any professional bodies:
…………………………………………………………………………………………………………

Employment History:

	Dates

From – To
	Employer

Name and Address
	Position Held and Brief Description of Duties and Responsibilities
	Final Salary
	Reason for 

Leaving

	
	
	
	
	


Please give details of previous employment, including any voluntary work, beginning with your current or most recent job. Please explain any gaps.  You may continue on one additional sheet if required.

Skills, Experience and Abilities

Please describe why you are a suitable candidate for this post. Referring to the Job Description and the Person Specification using relevant examples, demonstrate how your skills, experience and abilities match these criteria.  Please use additional sheets if necessary.

References

Please give the names and addresses of two referees.  One of your references should be your current or most recent employer and both referees should have known you in a professional capacity as a student or employee.
Name:  





Name:  
Position: 





Position: 
Organisation:




Organisation:

Relationship to You:



Relationship to You:

Has known me…………………years                Has known me…………………years

Address:  





Address: 
Postcode:  
   




Postcode:  
Telephone:  
   




Telephone: 
E-mail:
   




E-mail:  

Would you be happy for us to contact both your referees for a reference prior to the job interview?  If not please advise.
Number of days sick in last 24 months: ………………………………………………………

Do you require a work permit to work in the UK?  Yes  /  No

If yes, when does it expire?  ………………

As this is a part time role, please advise which days you are available to work in this role, 9am to 5pm, Monday to Friday.  Please note that some evenings and weekends may be required:

Monday


Wednesday


Friday
Tuesday


Thursday


Do you hold a full current driving licence?  Yes  / No

Do you have access to a vehicle to travel to and from work meetings?  Yes / No
Rehabilitation of Offenders Act 1974
Do you have any criminal convictions which are not classed as “spent” under the Rehabilitation of Offenders Act 1974?     Yes  /  No
If yes, please give full details, or enclose a full disclosure letter with your application.

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Have you been CRB checked?  Yes / No   Date:    /    /       Level of Check:………………
The Disability Discrimination Act 1995 defines disability as “A physical or mental impairment which has a substantial or long term adverse effect on their ability to carry out normal day to day activities”.  
Do you consider yourself to be a Disabled Person?    Yes  /  No
Please detail any disability or medical condition you have that CKFP may need to support, in order for you to carry out this role effectively and safely:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Do you have any special interview requirements e.g. signer, access etc? Please advise:
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………....
Are there any dates that you are not available for interview? 

Where did you hear about this post? ………………………………………………………….
Signature and Declaration:

Applicants may be asked to verify stated qualifications and employment.  A false declaration may invalidate any offer of employment.

I declare that the information given above and in any accompanying documentation is accurate and complete. If any of the statements are untrue or misleading I understand my employment may be terminated. I understand the need for mandatory checks (including Disclosure from the Criminal Records Bureau) in relation to this employment application and give my consent to such checks being undertaken.

By completing and returning this form I understand that the Chase and Kings Forest Community Project will store and process the data contained within it in accordance with the requirements of its Data Protection Policy and in keeping with the Data Protection Act 1998.
Signed:





Date:

Please remember to complete the Equal Opportunities Monitoring Form which can be found on our web site and send it in with your application form.

Many thanks for your interest in this post.

Please return your application to Rachel Barfoot, Locality Manager marked “Confidential” at the Chase and Kings Forest Community Project, Clocktower, Tower Road North, Warmley, BS30 8XU or email: Rachel.barfoot@cvs-sg.org.uk     CVs will not be accepted.  
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